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MONOKEHUE 0 =
O NePCOHATbHBIX JAHHbIX paﬁOTHHKOB

1. Obuike ToX0KEHIIA.

L1.llenmso nonowerma o6 oSpaborke MePCOHATBHLIY JaHHBIX pabothikoB (garee — [omokemne) spsaercs
Saiiita  TICPCOHANBHBIX  JaHHBIX  paGotHikos MBOY COII Ne 5 (gamee - mkoma) or
HECaHKTMOHAPOBAHHOTO NGCTYTIA, HEMPABOMEPHOTO HX MCIIONBIOBAHYS M YTPATHL, @ TAKAKES YCTAHORTEHHE
OTBETCTRCHHOCTH  OTKHOCTHRIX ML MMEIOWNX AOCTYII X TEPCOHATBHBIM AAHHBIM DPaGOTHNKOB,
38 HEBEITTOTHEHIe TpeGORariT HOPM, PeTYIHPYIONIX 0GpaboTKY ¥ 3aIUTY HePCOHATBHBIX JAHHBIX,

1.2 Tonoxesme paspabotanc B COOTRETCTBIHM CO CTAThaMI §5-00 Tpyaosoro Kozexca Poccriickoli Deneparym,
Koncrutyrmeit Pocerickoif Dexeparnim, TpaiaHcKiM KojgexcoM Poccuiickoit Deaeparm, DepepanbHbiv
saxoroM «O6 uHfopMaII, WAGOPMAIMOHHEIX TEXHOTOTHSIX W O 3aIliTe vahopMaIDy, PefepaibHEM
3aK0HOM «O) NMepCOHAILHEIX AaHRBIXY, [IpaRIIaMI BHYTPERHETO TPYAOROTO PACTOPSIIKA ITKOJILL

1.3. Hopsizox RBOAA B nelicTBre 1 waMeHeHs [onomenus

1.3.1. llonoxenue BCTYNaeT B CHIy ¢ MOMEHTA YTBEPAICHNA €ro JHPEKTOPOM IIKONE U [eHicTByeT
GeCcepoTHO, 40 3aMEHBT €10 HOBBIM HONOMCHHEM.
1.3.2. Bee mmerenns B Homoxkerng BHOCATCS COOTBETCTRYIOLLIM TIPHKA30M.

1.4. Bee paGOTHHKH HIKOIH! LOJUKHBI GBITE O3HAKOMIEHBI ¢ HACTOAIIIM TTONOKEeHIeM IO/ TIOATINCH.

1.5 Pexv konQMICHIGIANEHOCTH TIEPCOHANBHEIX JIAHHB CHUMACTCS B ciyuae MX OOeMUMBAHNS M TIO
FCTEUCHII /5 7eT CpOKA WX XPaHeHws, WIH TIDONIEBASTCA Ha OCHOBAHWH 2aKIIOUSHIIT 3KCTIEPTHOIM
KOMHCCHIH IKOIBI, £CIIH HHOE He CHPEAeeHO 3aKOHOM.

. - 2. OCHOBHETE TIOHATHS.

2.1, Jinz meneid nactosmero Homoxems WCTIONB3YHOTCH CIEYIONNe OCHORHEIS TIOHATHA

~  TICPCOHANBHBIC AaHHbie PaGoTHIKA — jmofad MAdOpMAlys, OTHOCAWIAACS K OMpeNeNeHHOMY WiIH
ONPEACHAEMOMY Ha OCHORAHMH TaKOH MEopMaiimi paGOTHHKY, B TOM 4uCTe ero (haMuLiLs, TIMsL
OTHECTBO, TON, MECAI, faTa H MECTO POMEEHHS, afpec, ceMeliHoe, COIMANLHOE, HMMYHIECTBEHHOS
TOTOXKeHNe, 00pasoBanme, IPOMECClis, IOXOKBL, APyras HHhOPMAIL, HeoOXOKIMAs! paboTozaTenio B
CBSI3H ¢ TPYAORBIME OTHOMICHISIMIA,

— ©o0paGoika TIEPCOMATRHEIX JAHHBIX — c0Op, CHCTEMATIAINGL, HAKOIUICHIC, XpaHeHne, YTOTHEHHe
(o0HOBNICHHE, M3MEHEHME), MCHONB3OBAHNE, DPACHPOCTDAHEHIE (B ToM wHCie Tmepenaua),
obesnuiBanie, GIOKHPORARYKS, YHIYTOKEHNE TePCOHATBHBIX TAHHBIX PACOTHIKOB [LIKOTIEL,

~  KOHGHACHINATHHOCTS IISPCOHANBHBIX JIAHHBIX — OOM34TeNbHOE JU COOMIONEHNS HA3HAYEHHOLO
CIBETCTBEHHONO Jifiia, HOMYIHBIIETO NOCTYTI K [EPCOHATHHBIM JaHHEM PaGOTHHKOB, TpeGOBaHIE He
AOTIYCKATh HMX PACHPOCTPaHeHNs 6e3 coracks paboTHIKA HITH HHOTO 3aKOHHOTC OCHOBAHH,
PACIlpOCTPAHeRAR TICPCONANbHBIX JAHHEIX — HelicTBYS, HaNpaBleHHBIC Ha Tlepefady TepCOHATBHBIN
TAHHbIX  PAGOTHHKOB ONPeAENcHHOMY Kpyry JiMm (Ilepefadya TMePCOHANLHEIX JAHHEIX) MM Ha
OZHAKOMIICHHE C TIePCOHATLHbLIAMH  JIAHHBIMH HCOTPAHHYIEHHOIC Kpyra JiHL, B TOM HHCie
OOHApONIOBAHKE TIEDCOHATBHEIX TAHHBIX DPAalOTHUKOR B  CPENCTBAX MACCOBOH HHbOpMAITI,



pasMelieHie 8 MAGOPMALIOHHO-TETeKOMMY HIKAIIOHHBIX CeTAX JUIH MpeAcCTaBlienHte ACCTYIA K

TIePCOHATBHBIM JAHHBIM PabOTHHKOR KAKHM-JIHGO HHBIM CIIOCOO0M:;

HCIIONL30BAHNME TIEPCOHATRHBIX [aHHBIX — feHCTBHSA (Onepailud) ¢ HNepeOHATHHBIMH AaHHBIMIL

COBEPIIAEMEIe JOTIKHOCTHRIM THTIoM OOIecTBa B IeTAN MPHHATHS PEIIeHIH il COBEPIIEHHS HHBIX

ZeHCTBHH, TNOPOXKAAONINX IOPHANYECKHE [IOCHCACIBHA B OTHONEHMH DPAabOTHMKOB IHOO HHBM

06pasoM, 3aTParHBAIONIHX MX fIpaBa H CBOGOL MM 1Ipasa i CBoGOAbL APYTHX JHIT,

GUOKWPOBAHHE [ICPCOMANBHBIX J4HHEIX — BpPEMEHHOE eKpamienve cfopa, CHCTEMATH3AILIM,
P

HAKCIDICHTS, HCTIONb30BaHNS, PACTIpOCTPAHEHNS TIePCOHATBHBIX JAHHEIX PAaCOTHHKOB, B TOM YHCITE HX

Tiepeaatis, :

YHUUTOXECHHE TISPCOHANBHBIX JaHHEIX — AEHCTBIA, B Pe3ybTaTe KOTOPHIX HEBOZMONHO BOCCTAHOBHTD

COZepIanie MepCOHAILHEIX TaHHRIX B HHGOPMATIHOHHONR CHCTEME HepPCOHANLHEIX TaHHBIX paCOTHIKOB

HIH B PE3VIbTEIC KOTODPHIX YHHUTOXAIOTCH MAaTepHAIbHbIC HOCHIETH IEPCOHANBHBIX IaHHBIX

pabOTHHEKOB,

ofe3THIMBAHHE [TePCOHATBHBIX TAHHBIX — ACHCTBIS, B PE3yIETATe KOTOPHIX HEBO3MOKHO OTPEAeTNTh

TIPYHANTEAHOCTS HEPCOHANBHBIX AAHHBIX KOHKPETHOMY PabOTHHKY,

OGHICAOCTYTIHEIE [ePCOHANLHEIE JaHHEC ~ [IePCOHANEHEE AAHHbBIE, JOCTYII HEOTPAHMYEHHOTO KpPyra

MU K KOTOPHIM TIPEAOCTaBNEH € comlacHs paboTHMKA WM HA KOTOPhiE B COOTBETCTBHH C

denepanbHEIMH 3aKOHAMH He PaciipocTPaHieTcsl TpeGoBank e COBMIONEHHs KOHbIIEHIMATEHOCTIL

MHHOPMALS — CRENEHIs {COOOTIeHNS, JaHHbIE) HE2ARFCHMO OT (JOPMBL HX [PEACTARTEHTS,

JOKYMEHTHPOBaHHaR  MHGOpMamys — 3adQMKCHPOBAHHAS Ha MATepPHANLHOM HOCHTSNE  TyTeM

AOKYMEHTHPOBANMs HEQOPMATTIA ¢ PEKBIRNTAMH, TIO3BOISIOMIIMH ONPEAENHTE TAKVIO HHQOPMATIIO

T é¢ MATepHATRHRIM HOCHTENE.

3. CocTaB MepCOHaNBHBIX IAHHBIX PabOTHHKOB.

COCTan IEpCOHANTBHBIX JaHHBIX paﬁOTHI/IKOB HIKQIBI BXOAAT!

aHKeTHbie ¥ SHoTpadIecKue fasHee;

0Opa3ORAHIE,

CBEAIEHASA O TPYAOBOM 1 OOIHEM CTakKe,

CBEAEHHS O COCTABE CEMbH,

TIACHOPTHLIC AAHHEIE,

CBEeNIeHA O BOMHCKOM VUeTe,

CBefIeHNA O 3apaGoTHOIT TIaTe;

CBEASHIN O COLMANBHBIX JETOTaX,

CIICLMAlbHOCTE,

23HUMAEMAS ACTKIOCTD,

HATTHUHE CYANMOCTeH;

aIpec MECTa KHTEILCTRA,

LOMAIHIH TenedOoH,

MECTO paGoThi i yueOb! WICHOB CeMBH 1 POJCTBEHHHKOB;
COZiepAaHTe TPYACBOIO IOTOBODA,

COCTAB ISKIaPUPYeMbIX CBCASHIH O HATHYMH MATEPHAIBHELY HeHHOCTEH,
COHEpIKarite MeKIapailii, NoJasaeMoi B HATOTOBYIO HHCTIEKITHIO,
TIOZMHHHIKH H KOIHH NTPTKA30B 110 JIHYHOMY COCTARY,

JIHYHEIC 1ENTA ¥ TPYAOBbIe KHIDKKY COTPYIHHKOR,

OCHOBAHUA K TIPHKA3aM TI0 TMYHOMY COCTARY,

[iena, CORSPKAITNC MaTepHAIL! 110 TIOBRIIICHIO KBATH(HKAITH 1 NePeTOATOTOBKEe COTPYAHUKOB, X
aTTecTalliiy, CyKeOHBIM PacCIeIORaHIIM,

KOTIMH OTYETOB, HATIPARTIAEMBIEC B OPTaHbi CTATHCTHEM.

3.2. JlanHeie TOKYMEHTH SBISHOTCS KOH(DHACHITHATL HBIMH, TIPH 3TOM, YINTHIBAS X MACCOBOCTS U €IHHOE MECTO
00padoTKY U XPAHEHHS - COOTBETCTRYIOMMI rpudy OTPaHIYCHIE Ha HIX He CTABHTCH.

=



4. ObpaboTKa [IepCOHATBHBIX JAHHBIX.

4.1.B uensx ofecreyeHns mpaB # CcBOBOA palOTHHKA IHKONEL H €ro MpeAcTaBuTeNn TIpH  o0paboTke
TIEPCOHATEHEIX FAHHEIX paCoTHIKa 06A3aHbl COBMIONATE CHeAYIONHe 0fiie TpeGoRaHTE:

4.1.1.

4

413,

4.1.6

it

ot
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“opaoomd TIEPCOHANBHBIX JaHHBIX PabOTHHKA MOXKET CCYMIECTRIAThCA HCKTIOUHMTEILHO B IIENAX
ofecrieweHn COOIMOACHNS 38KOHOB M MHHX HOPMATHBHEIX TIDBOBBIX AKTOB, CONEHCTBIT
PpalOTHHKEM B TpyACycTpoHcerse, o6VUeHiH M TPOINBIASHI TO CHykOe, OBeCHeYenns MEHOMH
Gesonacnocts  pabOTHUKOR, KOHTPONSA KONHYECTBA M KAWECTBA BBUIONHSEMON paGoTHL 1
ofecrieTenns COXPaHHOCTH HMYTIECTBA.

Tpn onpeneneruy ofremMa 1 COMEPRaHIsi 0OpabaTHEASMETX TIEPCOHABHAIX MAHHLIX PAGOTHIIKA
paﬁmo,uarem JIOIDKEH  PYKOBOACTBOBAThesl Komcturyimed Poceriickoil Cepepaimn, TpymoBLinm
Konexcon 1 HHEIMH dejlepalbHEMIE 3aKOHAMIL

Homyuerie MepCOHATEHEX AAIIEX MOKET OCYTIECTBISILCS KAK TIVTEM IPeACTABICHIS 1Y CAMITM
PaBOTHUKOM, TAK H [iyTeM TONyYeHys HX 3 HHEIX HCTOUHHKOR.

ilepeonanbhsie manHbie paGOTHIKA CHEYeT NOAYYATE V HETO caMoro. ECIH TepcoHatbHble JaHHbIe
PabOTHIKA BO3MOKHO TMOLYTHTE TONBKO Y TPEThGH CIOPOHH, TO PaGOTHIK OMKEH GLITh YBEAOMISH
08 3TOM 3apaHee i OT Hero JOMKHO OBITh NONYIEHO MHChMeHHOe colmlacue. PaGoTogarens AomkeH
cocOmHTs  paGOTHMKYy O TeiaX, INpeAlonaraeMEIX HMCTOTHMKAX W CrocofaX — IomydeHHs
TIePCOHATHHBIX MaHHEIX, & TEXKe O XapakTepe MOAISHKaIIX NONyYeHITO TMePCOHATLHEIX AaHHBIX i
HOCHEACTRIAX 01433 pabOTHUKE AaTh THCHMEHHOE COITIACHE Ha MX MOy YeHne

PaGoTozates He HMeeT TIPABA TONYUATh H 06paGaTHBATS NePCOHATHHBIE JaHHbE PAGOTHIKA O €10
FOTATHICCK N, DEIMIHO3HBIX M HHBIX YOeHJIeHNAX 1 4acTHOH JKIRHN. B cnyyasx, HemocpeacTreHHo
CBI38HHBIX ¢ ROTIPOCAMM  TPYAOBLIX OTHOMICHMH JaHHBIC O WACTHOM MM3HH paGOTHHKA
{(MEGQOPMAlIA O KH3HOACSTENLHOCTH B chepe CeMelHbX OEITOBBIX, THYHBIX OTHOIIEHHIT) MOTYT
GBiTh TONyUeHE 1 06paCoTansl paGoToAaTeNeM TONBKO C 70 IHCHMEHHOTO COTIACHS.

PatoTonaTenh He mveeT TIPaBo TOMy9arts U o6pabatsisalh TIePCOHANBHEIE JaHHEE paboTHIKA O ero
WICHCTBE B ODMHECTECHHBIX O0Be/IMHEHISX HIN er0 TIPOdICOIO3HON JeATENLHOCTH, 38 HCKIIOUEHHEM
CAYUAeR, IPeAYCMOTPEHHBIX (heaepalbHEIM 3aKOHOM.

4.2.K obpaGoTke, Tiepejiade H XPAHCHHIO TIEDCOHATBHBIX IAHHBIX PAGOTHYIKA MOTYT HMETE FOCTYIT COTDYHIKI:

Byxranrepnm,
Ortnena repconana;
Orpena MHGOPMATTHOHHEIX TEXHONOIIE

3. Hcrnons30Banne TIRPCOHANBHBIX JAHHEIN BO3MOMKHO TOIBKO B COOTBETCTRHM C LICIAMIA, OI IPEACTIUBLIMMNA X
TIONVICHHE.

43.1.

Hepcoraipisie JaHHEIS He MOIYT GHITh MCHO/IL3OBAHEL B TESX MPHIMHEHNS HMYIIECTBEHHOTO 1
MOpPILHOTO Bpefia TPakAaHaM, 3aTpy[QHEHHS pealHsaiii npas u ceobon rpaxaan Poccmifckoil

«@epeparmu. Orpanmyennc TPaB Ipaxuan Poccwiickoif Peiepallii Ha OCHOBE HCIORBIOBAHIS

AHpOpMAIMH 06 WX COLMATEHOM [DOMCNOXICHWH, © pacoBol, HAIOHATHHOM, SI3LIKOROM.
PNHMTHO3HON M HapTHHOH NPHHAMUIOKHOCTH 2aNpEMEHC M KapaeTes B COOTBETCIBHM C
38KOHOAATEALCTROM.

4.4 Tlepestaua MepCOHANBLHELIN IAHHABIX PAOOTHHKA BOIMOKHA TOLBKO ¢ COTTIACHS paCoTHHKA WK B CIYIasX,
TIPSIMO TIPEAy CMOTPEHHBIX 32KOHOAGTETLCTBOM.

4.

A

.

L,

1lpi nepesiatie NepCORANBHBIX AARHBIX PafOTHIKA PAGOTOLATENE JOIKEH COBTIONAT CIENYIOTTHE
TpeboBa:

1ie cooBIIaTh MEPCOHANLHEIE FaHHbIe paGOTHIKA TpeTheli CTOPOHE (63 MHCHhMEHHOTO COIaACHs
paGoTHITKE, 32 HCKTIOTERNeM CITyTaeB, KOIAa 9T0 HeOOXOIMO B HEMSIX MPeyIpeiTeHIsT yIposhl
EIT3HH M 3JCPORBIO PaCOTHIKA, & TaKKe B CYYAsX, YCTAHORICHHBIX (DEACPanhHBIM 3aKOHOM,

HE COOOIIATE [I6PCOHATHHBIC JaHHEIC PAGOTHIKSE B KOMMEPUECKHX HeIX 663 eTo IHCEMEHHOTO
COTTIACHS,

TIPSAYTIPERUTD T, TIONYYaEOH{HN IEPCOHANbHEIE IaHHbIe paGOTHIKA, O TOM, UTO STH JAHHEIE MOTYT
GBITh HCTIONE30BAHBT THIIb B LIS, /ULT KOTOPSLX OHI COOBMIEHE, i TPeGoBaTh OT 3THX JTHIL
TIONTBEPHASHNSA TOTO, UTO BTO HPEsiio cobmozeHo. JIa, Monygaroiiie epCoHanbHELe TaHHbIE
paboTHEKa, GO5AHLL COOMONATE PEKUM CeKPETHOCTH (KOHQ)xmeHuHaJEHocm‘) JlamHoe nonoxeHe
HE pacTpoCTPaHACTCS Ha 0OMEH TIePCOHALHEIMH TaHHBIMH PabOTHIKOB B TIOPSIIKS, YCTAHOBJICHHOM
hemepanbHbIMA 3aKOHAMIT,
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~  PaspeiliaTh JOCTYM X IePCOHATHHBIM AaHHEIM PAGOTHIKOR TONBKO CTICIHATLHO YTIOIHOMOYEHHBIM
LN, OUPCACTICHHBIM [IPHKa30M IO OPTAHH3ALIH, JIPH 3TOM YKASAHHAIE THIA JOIIKHE IMETh
TipaBO FOTYUATH TOILKO Te IGPCOHANLHBIC AAHHELC PAGOTHHKA, KOTOPHIE HEOOXOMIMET 15t
BBLIOMHCHHSA KOHKPETHEIX (PyHKIGLT,
~ e 3aipAiRATh HHGOPMATTHIO O COCTOSHNH JI0POBbS paGOTHHKE, 32 MCKITIOUEHIEM Tex CBeCHHIT,
KOTOP&IS OTHOCHTCA K BOTIPOCY O BO3MOKHOCTH BAITTONHEHNS PaBOTHHKOM TPYZOBO¥H yHKImm;
fiepefaraTh ePCOHAILHEIC NAaHIEE PABOTHIKA IIPeICTARUTEN MM PAGOTHHKOB B FIOpSifiKe,
ycraHOBIEHHOM TpysiorkiM Kozlekcos, 1 orpaHHIHBAT 5Ty HHPOPMALTHIO TONBKO TeMH
HePCOHAIEHBIMU JaHHBIMHA PAOOTHHKA, KOTOPHE HeOBXOAMMBL 4TS BLIIOTHEHHS YKa3aHHRIMI
NPEACTABHTRILAMY X (DY HKITHIL
[lepenaua NepCOHATEHEIX AARHELX OT AepiKaTels HiH ero TPEACTaBHTENeH BHELIHeMY TTOTpebuTemnto
MOJKET JOTYCKATBCS B MIHUMATBHBIX 0GLeMaX ¥ TONBKO B LITAX BLITONHEHNA 38/,
COOTBETCIBYIOLINK OGHEKTUBHOM NPy HHe c6opa STHX JAHHEIX.

-

Ipw nepenase NepCOHATBHAIX FAHHBIX PAGOTHIKS TIOTPESHTEAM (B TOM YHCIE 1 B KOMMEPIECKIY
LesAX) 38 TPefiefibl OPIaHM3aIHH PAGOTONATENb He J0MKeH COOBIaTh 3TH JaHHbIe TpeTheil cTOpoHe
623 IIChMEHHOTO COTIACHS PAGOTHIKE, 33 HCKTIOTEHTeM CIy9ace, KOIa 370 HeOOXOMHMO B IIe/isx
HPEAYNPERIISTIS YTPOH HI3HH 1 310POBbIO PAGOTHIKA WM B CTYYAsX, YCTAHOBTEHHAX
heACPALHBIM 38KOHOM.

4.5. Bee Mepri KORPIICHTHATEHOCTH HpH chope, o6patoTke 1 RPAHCHAHN HePCOHANBHBX TaHHBIX COTPY/HIKA

PACIPOCTPAHMOTCS KaK Ha GYMaKHEIS, TAK M Ha 3TeKTPOHHETE (aBTOMATH3MPOBAHHBIE) HOCHTENH

mHbOpMaTTH.

4.6 He norycxaercs OTBeqaTs Ha BOIPOCH, CBS3AHHAE C niepefaueii MepeoHaibHOM HHGOPMALHIH TI0 TenedoHy
i hakcy.

4.7. Xpanenrie NepCOHANLHAX JAHILIX JOTKHO TIPOHCXOANTh B TIOPSIKE, HCKIOYAIOMIEM IX YTPATy JUTH X
HCMPAaBOMEPHOe HCTIONb30BaHNE.

4.8.1lps npumATMI pemeHdt, saTparuBaOMIX VHICPECH  paboTiHKa, paboTofiaTens He WHMeeT Ipasa
OCHOBMBAILC HA TIEPCOHATBHBIX [@HHBIX PaGOTHMKA, TIONYICHHLIX HCKTIOUHTENbHO B pesyapTare X
8BTOMATH3MPOBAHHON 06paboTKM TMH SMeKTPOHHOTO HONydeHHs. PaGoTojaTeis VUHUTHIBAET JTHUHbIC
KagecTBa paboTHIKe, eT0 ZOOPOCOBECTHE 1 2GDeKTHRHEIH TPV,

¥
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5. KoMIuiere JOKyMEHTOB, CONPOBOIKAFOTIHIL TIPoLEce 0QOPMICHIA TPYIOBBIX OTHOICHHUI
pabothima 8 MBOY COIII No 5 IIpH €10 MpHEeMe, IePEeBOJic W VBOIbHEHUL

Hugopmarms, npegcrasngemas paGoTmikom fpA DOCTYIUIEHNN Ha paCoTy B IIKOMY, NOTKHA MMETh
AOKy MEHTANbHYIC dopMy. TIpn 2akiiodenny TpyA0OBOro 7IOTOBOpA B COOTBETCTBHM CO CT. 65 Tpymororo
xoznexca Pocenifcxoii Peneparmy mimo, TIOCTyTIALOLIEe Ha paboTy, NPEAbIRIsACT PaBOTONATENIO!

TIACTIOPT rpaxaanmHa Poccriickoi Seneparm,

TPYAOBYIO KIHILKKY, 38 HCKTLOYEHHEM CIy9aeB, KOTAa TPYAOBOH IOTOBOP 3aKMO4aeTCs BIIEPBEIE WIH
PalOTHHK NOCTYTACT Ha paBoTy HA YCTOBHAX COBMECTHTENBCTRA, IM00 TPYAORAA KHIDKKA Y PaGoTHIKA
OTCYTCTBYST B CBSI3M € €€ YTPATOH HILH TT0 APYTHM IIPHUHHAM,

CTPAXOROE CBHACTENBCTRO IOCYAAPCTREHHOTO ISHCHOHHOTO CTPAXOBAHIIS,
ACKYMEHTH BOMHCKOTO Y4eTa — 11 BOSHHOOOS3aHHBIX H JIUIL TTOITEKATHX BOHHCKOMY YUeTy,

AOKYMEHT 06 6OPasoRaHim, O KBATHOHKAIIN HIH HALMTI CTIelHATbHEX SHAHMH — TIPH TOCTYTUICHIH
Ha patoty, TPeGYIOUTYIO Crie{MaTEHbIX 3HAHMI Wil CTIeHHaTbHON TIOATOTOBKH,
CBHCTENLCIBO O IpucBoeHny WHH.

Alpu oopynensm paboTHixa B mxoiLy paGoTHIKOM oTera Ka/IpOB 3a0NHASTCA YHIGHINPORAHHAS hopya

T-2 Jlvanas xaprouka paGoTHIKaY, B KOTOPOH OTPAKAKOTCA CHENVIONINE AHKETHHIE 1 Guorpadmieckye
ZaHHbie PA0OTHHKE:

obmize ceefenis (DO, paboTrika, faTa poAJIeHIS, MECTO POJICHIS, IPakIaHCIBO, O6pa3OBaHuE,
TpOeceHs, CTa paGoTsL, COCTOAHTE B GpaKe, HACTICPTHBIE ZaFHbBIE),

CBEJIEHI O BOHHCKOM yyeTe,
A@HHBIE O MprieMe Ha paboTy,



B nanrHeifimeM B MUHYIO KapTOUKY BHOCSITCA:

53.1.

w
w

CBELICHI O HCPEBOAaX Ha MPYTVIO paboTy,

CBEJICHHS 00 aTTeCTalliM,

CRe[eHHS O NOBRINeHHH KBATH(HKAIIHIL

CBEASHIT O MPodeccHONaNEHON HeperioiTOTOBKE,
CREAEHNS O HATP&/1ax (TIOOMPEHHAX), IO THEIX 3BaHILIX,
CBeZleHHs 00 OTIYCKaXx;

CBEACHHUA O COLMATBHEIN TapaHTHAX,

CBEIEHHS O MECTe JKHUTCIbCTBA H KOHTAKTHEIX TeaedoHaxX.

xabumeTe AVIDEKTODA IIIKOIbI COSAAOTCH M XPAHATCH CIEAYIOUIWE IPYTITEL AOKYMEHTOR, COACPKANie
HaHHBIC O pa’éommax B €AVHITIHOM WM CBOAHOM BHIE!

JIOKYMEHTBI, COZEpIKANmIMe TIePCOHANBHEIE JaHHBe palOTHHKOB (KOMITIEKCH JOKYMEHTOB,
CONPOBOXKAAOIINE TTpoiece ohopMISHIA TPVAORLIX OTHOLISHII TIPH TIpHeMe Ha paboTy, Neperoje,
YROJNBHEHWN, KOMILIEKC MATePHATOB 110 AHKETHPOBAHMIO, TECTHPOBAHMIO, IIPOBEEHITO
cofieceioRaRMH ¢ KaHAWAETOM HAa HOIKHOCTH, HNOMIMHHUKNA M KOMMHM NPHKA30B [0 JIHIHOMY
COCTaBY; JHUHEIE JeNa U TPYAOBbie KHIDKKY pabOTHHKOB, [eJla, CONepIKaniie OCHOBAHNS K IIPHKA3y
O JTH9HOMY cocraBy; Aena, COoZepXKanMeé MaTepuankl aTrecTaliil paﬁormmors; CH}"J{&GHHX
paccisfoBaHUl,  CIPABOUHO-MHPOPMALIHOHHRI 04HK HaHHRIX 10 TIepCOHAnY  (KapTOTeKi,
JKYpHallbl), FOANHHHMKA ¥ KOMHM OTYETHBIX, AHAMMTHISCKAX ¥ CTPABOYHEIX MATepHAaloB,
fiepe/laBaeMbiX PYKOBOACTRY IDKOTHL, DYKOBOAMTCIAM CTPYKTYDHBIX IOADA3ACHeHII, KO
OTYETOB, HAllPABIACMBIX B TOCYAGPCTBCHHEIC OpraHbl CTaTHCTHKK, HAIOIOBBIC MHCICKIUI,
BHIMIECTOSIITAE OPTAHEI VIIPABACHNUS i APYIHe YUPEKISHNMs1).,

JokyMmeHraimg nC  opraEmaim  paGoTH  CTPYKTYPHEIX —NOApaspencHuil  (TomoeHns o
CTPYKTYPHBIX HOAPasAeICHIAY, AOKHOCTHBIC HHCTPYKIL paﬁOTHHKOB, TIPHUKa3bl, PAaCHOPKEHI,
VKa3aHAA pyKoBogctBa OpraHmsaiin), JOKYMEHTHL 10 IUIAHUPOBAHMWIO, YUeTy, aHaluzy H
OTHETHOCTH B 9aCTH PabOTH ¢ TIEPCOHATIOM TITKOITHL.

6. JocTym K MEepcOHAIbHBIM JaHHRIM.

6.1. Buyrpensmit goctyn (moctyn BHyTpH OOIecTsa).

61.4.

6.1

6.2

2
6.2.

Ilpapo RocTyma K MepeoHaTbHEIM JaHHEIM COTPYAHAKA TMEIOT!

JimpexTop;

3amecTtHTens AHpeKTOpa 1o Y BP;
3aMecTutens AupeKiopa o BP;
tporpammmet,

CaMm paoTHHK, HOCHTERb JAHHBIX,
SaBeAyICII Xo3aHCTROM;

Jpyrue COTPYAHUKY OpraH:

2

i

131 TIPY BEITIOHHEHIH HMU CBOHX CITYKeOHBIX 06a3aHHoCTe .
[iepeuens muIl, MMEIOMHX AOCTYH K NEPCOHATBHBIM AGHHBIM PaOOTHHKOB, OIPEACIET S MPHKA30M
IHPSKTOPA ITKOEL.

Bremnmit goctym.
K umeny maccoBsix notpebuTenell NepCOHANBHBIX JAHHLIX BHE OPTaHIMAIlIM MOKHO OTHECTH
TOCYZAapCTBEHHEIS H HEerOCYZapCTBeHHES (QYHKI[HOHATIbHBIE CTPYKTYPEL:

HaJIOrOBbIC MHCTICKINH,

IIPaBOOXPAHITEIbHBIC OPIaHEL,

OpTaHbl CTATHCTHKH,

BOCHKOMATDI,

OPraHbl COLMANEHOTO CTPaXOBaHIA,

TICHCHOHHBIC @OHHLI;

NOApazIeIeHI MyHUTMIIAABbHBIX OPTaHOB YIIPDABIIEHMS,

o

Han3opHO-KOHTPONEHEIE OpTHaHHl MMEIOT AOCTYyH K HH(opMammy Tomeko B cdepe cBoeil
KOMITCTeHITHA.

OpraHusaiyi, B KOTOPBIE COTPYAHHK MOMeT OCYIHeCTRIATL HEPSUHCICHMA ASHEKHBIX CPEICTB
{cTpaxOBHE  KOMTIAHMW, HeTOCYJAPCTREHHHIE — TCHCHOHHBIE  (OHJEL  OIAroTBOPHTENbHBIE

g



71,

2.5, HepcoHanbHEE FaHHEE COTPYIHI

OpTraHM3alMi, KPCAHTHRIE }"IPC)K,IIEHHE), MOIYT HOJYIATE HOCTYII K TIEPCOHANBHBEIM JTaHHBIM
pa6omm<a TONEKO B CIy9ae €10 IChMEHHOIC Pa3peIleHisL.

4. Crenemusi o paGoTaionieM COTPYAHHKE HITH YK YBOJIGHHOM MOTYT GEITh TIpe/ICTARTEHBL APYTOit

opmHmaumﬁ TOJILKO ¢ IMACBMEHHOTIO 3a110ca Ha braHke OpraHimBaniy, ¢ NPHICKeHHEeM KOMIH
HOTapHAIBHO 3aBePEHHOTO 3a4BICHAST paéomm:a.

K4 MOIYT OLITh TIpEACTaB/ieHbl POACTBCHHIKAM HIIH WieHaM ero
CEMEH TONBKO ¢ TIHMChMEHHOTO PaspeIieHid CaMOro COTPYAHMKA.

2.6, B enyuae passoja OHBILas cyIpyra (CyNpyr) HMeIOT TIPaBO OGPaTHTACS B LIKOMY ¢ ITHCEMEHHBIM

3aMPOCCHM O pasMepe 3apaGoTHOM TLIaTH COTPYAHNKA Ges ero cornachs (YK PO).

7. 3aluura MepCOHaIbHEIX JAHHBIX

Samwra NCPCOHAILHEIN AQHHLIX MPEACTaRIALT co00M JKeCTKO pemaMeHmpOBam{Hﬁ ¥ JTHHAMHYECKH

TEXHONOIMHECKHH MPOLeCc, NpeyNPeRAMONIIH HapyleHHe JOCTYTHOCTH, LETOCTHOCTH, JOCTOBEPHOCTH
H KOHQHICHIHATHHOCTH NEPCORANLHAIX AZHHEIX M, B KOHEUHOM CueTe, OOECTIeUHBAIONINIT TOCTATOTHO
HaICKHYIO 6830118CHOCTH HHOPMAIITN B [IPOLEcce VIPABIeHTecKol H IPO3ROACTBEHHON AeATeTLHOCTH
IIKOIBL.

. 3aIHTa MEPCOHATRHBIX J2HHBIX PaBOTHIKA OT HENPABOMEPHOTO HX HCIIOMBI0BAHNS I YTpaTHl JOJKHA
OuiTh GGecriedeHa OGIMECTBOM 3a CHET €T CPEACTE B MOPS/IKE, YCTAHORTGHHOM (ellepaibHBIM 3aKOHOM.

. BHyTpeHHA 3amura.

7.3,

73.2.

Hisi ofecrieuenys BHYTPEHHeHl 3amuThl [IeDCOHATBHBIX JIAHHEIX PAGOTHMKOB HEOOXOANMO
COBHIOAATE DAL Mep:
OIPaHICHHC I perliaMeHTald CcOCTapa pabOTHHKOB, (YHKIHMOHANBHEIE OOA3GHHOCTH KOTODEIX
TPeSYIOT MOCTYHA K TIEPCOHATHHEIM JAHHEIM COTPYIHIKOB.
cTporoe mGMparenbHoe ¥ OOOCHOBAHHOS PACHPONCTEHNE AOKYMEHTOB M HAEGOPMAIIIN MexKiy
pabOTHHIKaM:,
PaiviOHANbHOS  pasMeileHne paboumx MecT paGOTHHMKGB, TIPH  KOTOPOM  HMCKIIOYANoCh OB
BEeCKOHTPONEHOE HOTTOML30BAHHE 3aIHMIaeMO HHGOpMAIT,

‘3HAHHE paGOTHPH{OM TpCGOBaHI'Iﬁ HOPMETHBHO — METOAMYECKHX AOKYMEHTOR I10 3alliiiTe HH(IJOPMEIHI’II-I

M COXPAHEHU TAHHEL,

HATHe HEOOXORMMBIX YCIOBHI B TIOMEIICHNN /151 PAGOTHL ¢ KOHDMIEHIHATLHEIMI JOKyMEHTAMIT 11
Da3ani FATHER,

OHPCACICHNE M PEINaMeHTalli COCTaBa PaSoTHUKOE, MMEIOINX [IPaBo ZOCTYTA (BXOAA) B NOMETTEHNE,
B KOTOPOM HAXOJHTCS BEIYHMCANTENBHASA TEXHHKA,

OPraHM3allis HOpANKa yHITITOKCHIST MHGOPMaLIEiH,

€BOCBPEMEHHOS BEIABICHIIC HAPYLICHIS TpeOOBaHi PA3PENIUTeIbHON CHCTeMBI Z0CTYTIa PaGOTHHKAMK
NOAPa3/AeTeHs,

BOCTIHTATeNbHAA H PAshACHUTCIbHAS patoTa ¢ COTPYAHMKAMHI TIONPA3eie NS 10 MPeAyIPekIeHIO
YTDaThi HEHHEIX CBCACHNN 1ipy padoTe ¢ KoHQIIeHIHATbHEIMI JIOKYMEHTAMIL,

He QOTIYCKAeTCs BELIAYa JITHBIX JIe COTPYIHMKOR Ha paboune Mecta pyKoBoauTenel. Jliunbe gena
MOFYT BEIIABATLCS HA paSodne MecTa TOMBKO paGoTHHKAM OT/eNa HepCoHaNa H B HCKMIOYHTETHHEIX
CIAYHIX, HO THCHMEHHOMY PaspeIlieH O AMPEKTOPa, - PYKOROMMTENIO CIPYKTYPHOIO MOAPA3ieIeHT s
{mampuMep, TIPH TIGArOTOBKE MaTePHANOs AT ATTECTAIHH paGoOTHHKA).

SHHU'TI‘EI IICPCOHANBHBIX HTaHHBIX COTPYAHMKOB Ha 3IEKTPOHHBIX HOCHTEISX.

Bee mamku, comepikaiine NepcOHATHHBIE JAHHEIC COTPYAHHKE, HOMKHEL HMETh OTPAHYeHHBI
AOCTYT (TONBKO JITA COTPYIHHKOB OTAeNa IIEPCOHATA ¥ JAMPEKTOPa MO HMHPOPMALWIOHHEIM
TEXHOJIOI M)

7.4, BHems:aa sanuta.

741, ofecTieuenyis BHEIHel 2alHTh IepCOHATEHBIX JaHHEIX COTPYIHHKOE HEOOXOIHMO COOOAATh
1 P A TPYyX

P Mep:
TIOPSAACK NPUEMa, YIeTa M KOHTPOTS AEsATeILHOCTH TI0CeTHTe e,
APOTIYCKHON PEKHM OpraH3aifine,

YH9eT ¥ NOPAXCK BHIIa4H [IPOTVCKOR,
TEXHHHECKHS CPEACTBA OXPaHB! (3NeKTPOHHBI KO, CHIHAIMRALIT);
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— TIOPSAOK OXPaHbl TEPPHTOPUH, 3IaHII, IOMEIIeHHI, TPAaHCTIOPTHEIX CPeICTR;
7.5. Bee nwmma, cBg3aHHEBIE ¢ nodyueHmeM, o0paGOTKOH ¥ 3AMIHTON TEpPCOHATBHBIX AAHHBX, OOM34HB He
pasrianiaTh ePCOHANLHEIe JaHHbE PAGOTHIKOB,
7.6. KpoMe Mep 3amuTH TEPCOHANBHBIX NAHHBIX, YCTAHOBIEHHBIX 3aKOHOZATENHCTBOM, PaboTOAdTeNH,
pabOoTHAKHN ¥ HX NPEACTABHTENIH MOTYT BRIPAGaTHBATS COBMECTHEIS MEPE 3aIHTHI TTePCOHATTBHBIX AaHHA
paGoTHHKOB.

8. Ilpapa ¥ o6g3aHHOCTH pabOTHIKA.

8.1. PaboTinKy AOMKHLL ObITh O3HAKOMIISHET TIOZ] PACTIMCKY C AOKYMEHTAMMU OPTaHU3aIIHH,
YCTAHABIHBAFOIHMH TICPAAOK 06patoTKi HePCOHANbHEIX JaHHABX PabOTHIKOB, 4 TaKke 00 WX NpaBax i
OGARRHHOCTAIX B 3TOU 0014CTi.

3.2. B 1eniixX 3anIUTE NePCOHAIBHbIX JAaHHBIX, XPASIINXCS Y paboTonaTels, paboTHIK UMEeT IPaBo:

—  TpeboBath HCKIIOUEHNSA HITH HCTPaBIeHIS HEREPHRIX HITH HeTOMHBIX JaHHbIX,

— M0Ny9aTh CBCOOAMEIH OGecrilaTHe( AOCIYI K CBOMM TEPCOHATHHBIM AAHHRIM, BKIOYAS 1IPABC HA
TIONYUEHNE KOMMA 10G0iT 3aTTHCH, coflepiKaiiieil [IepCOHaibHbIS JaHHbIC,

— LCpCOHANBHEIE JAHHBIE OLGHOTHOTO XapakTepa [OTIONHHTh 3adBJICHMEM, COASPNAIIUM  ero
COOCTBEHHYIO TOUKY 3PeHIS,

—  ONPEReNSTh CBOMX NpeACTaBHTeNeH I 3aIHThl CBOMX TISPCOHATHHBIX JAHHbIX,
Ha CoXpanenne W 3alliTy ceoel THIHON ATT3HN H ceMeHO TalHbL

8.3. PaGornuk o43aH iepeiapaTh LIKOJe KOMITTIEKC TOCTOREPHEIX, JOKYMEHTHPOBAHHEIX TIePCOHAIBHBIX
JAHHBIX, COCTaB KOTOpHIX yeraHoBleH TpynoesiM Kopekcom PP, a Takke cBoeBpeMeHHO cooBImarts 00
H3MEHEHHSX CBOMX NEPCOHANLHEIX AHHEBIX.

8.4. PaboTHUKH CTABAT IIKOTY B M3BECTHOCTE 00 #iMeHeHHH GaMIITAN, NMEHH, OTYeCTBA, IATH POKAEHHS, IT0
TIONYHAeT OTPAkKEHue B TPYACROH KHITKKE Ha OCHOBAHHH IIPSACTABISHHEIX AOKYMeHTOR. [Ipn
1eoBXOAMOCTH M3MEHSIOTCs AanHEe o6 o0pazoBaHn, MPOPECCHH, CHeIHATBHOCTH, TPHCBOSHITH HOBOTO
paspana ¥ Imp.

9. OTBETCTBEHHOCTD 32 ParTIaiieHH e KOHDHISHITHAIBHON HHOOPMAITHH, CBA3aHHOI ¢
[IEPCOHANBHBIMH JAHHBIMI.

O

1. PyxoBoAMTENb, pAsperaiomiuii HOCTYI COTPYAHHKA K KOH(IICHIMATIBHOMY MOKYMEHTY, FeceT
TIEPCOHANLHYIO OTBETCTBEHHOCTS 18 IaHHOe Pa3pelleHue.
9.2. Kaxperil cOTpYAHMK OPTAHH3alMM, [OAYYaOmuil And paboTel KOHDIIEHIMANLHEI JOKYMEHT, HeceT
e MHOMM4HYIO OTBETCTBEHHOCTD 38 COXPEHHOCTh HOCHTEN M KOH(UASHIMAIbHOCTD HHGOPMALIUIL
9.3 Jlyna, BMHORHEIE B HAPYIISHHHI HOPM, PeIVIMpPYIONHX NoNydeHue, o6paloTKy M 3amuTy HepCOHATbHEIX
JeHHLIX palCOoTHMKA, HECYT AHCHHIUIMHAPHYIO, AAMHHNCTPATHBHYIO, IPaKAaHCKO-TIPABOBYIO IUIH
YTOMOBHYIO OTBETCTBEHHOCTE B COOTRRTCTRHH C (hefiepambHbIMI 3aKOHAMIL



